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I. ADMINISTRATION

A. The Role of the Graduate Division

The Graduate Division encompasses all post-baccalaureate advanced degree programs at the
University of California, Merced (UC Merced) and all graduate students. The Vice Provost and Dean
of Graduate Education (Graduate Dean) is responsible for the administration of graduate study at UC
Merced in accordance with academic policies established by the Academic Senate via the Graduate

Council, and is the Academic Dean of all graduate students at UC Merced.

The Graduate Division serves as the campus-wide advocate for the advancement of graduate

education and strives for standards of excellence, fairness, and equity in all graduate programs at UC

Merced. The Graduate Division administers every stage of graduate student life on the Merced
campus including recruitment of an excellent and diverse student body, admissions, fellowships,
teaching and research assistantships and other graduate student support, mentoring activities and
professional development, and tracking academic progress and degree milestones.

To fulfill this mission, the Graduate Division:

* Facilitates programmatic activities that help develop and promote academic quality through

strategic planning, policy development, and effective resource allocation.

* Articulates the views, needs, and priorities of graduate education within the context of general
policy and budget development to ensure that academic goals properly inform campus-wide

decision-making.

* Appoints Graduate Group Chairs and works with them to ensure the quality of graduate education

and student success.

* Facilitates communication among schools and administrative offices to ensure that the academic
policies established by the Academic Senate’s Graduate Council are implemented through

efficient and rational administrative procedures.

*  Protects the general welfare of graduate students in all areas of concern, including, but not limited
to, financial support, personnel conditions, intellectual property, equal opportunity, and sexual

harassment.

* Administers appropriate regulatory activities designed to ensure campus-wide and UC system-
wide accountability aimed at ensuring academic quality standards and other institutional policies

and regulations related to graduate students.

* Encourages timely completion of graduate degrees by monitoring student degree progress,
encouraging faculty advising and mentoring, and ensuring fair and equitable treatment of all

students.
*  Provides campus-wide student services that facilitate academic progress.

* Enhances access, representation, and the educational experience of underrepresented students in
order to achieve the University's diversity objectives. Develops institutional initiatives to enhance
the pool of qualified applicants and, by implementing Graduate Council policies, ensures the

academic excellence of entering students.

*  Works with the Graduate Council to develop local graduate education policies. Provides
information, institutional data, and analysis of issues impacting graduate education to support the
Council's policy functions, and recommends new policies. Implements Graduate Council policies

and provides outcome assessment and analysis.

*  Works with the Graduate Council in evaluating new graduate degree program initiatives and

assessing continuing programs.
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* Provides central administrative services that help sustain and improve the quality of graduate
education.

The Role of Graduate Council

The Graduate Council is a standing committee of the Academic Senate, Merced Division. In keeping
with the University’s commitment to the philosophy of shared governance, the Graduate Council sets
policies and standards for graduate admission and eligibility for fellowships and assistantships;
establishes policies relating to graduate degrees; approves changes in degree requirements; establishes
procedural rules for graduate study; and sets policy for satisfactory academic progress, graduate
student course loads, transfers of academic credit, part-time study, and leaves of absence. The
Graduate Council reviews all proposals for new degree programs and carries out, on behalf of the
Academic Senate, mandated periodic reviews of existing graduate programs through its representation
on the Periodic Review Oversight Committee.

Graduate Council may delegate to the Vice Provost and Dean of Graduate Education routine
administrative decisions related to the regulations and policies of the Graduate Council and other
matters to its committees or executive officers. The Graduate Division implements policy for graduate
education on behalf of the Graduate Council.

Representatives include members of the Academic Senate, the Graduate Dean (ex-officio), one
graduate student, and two staff consultants (at the discretion of the Graduate Council Chair). One
Council member is appointed campus representative to the UC Systemwide Academic Senate
Coordinating Committee on Graduate Affairs (CCGA). For more information, please visit the
Academic Senate website (http://senate.ucmerced.edu/GC).

The Role of the Graduate Group Chair

The Graduate Group Chair is a faculty member in the respective Graduate Group who is the official
faculty representative of the Graduate Dean and liaison to the Graduate Council in matters affecting
graduate students in that program. A close working relationship is established between the Group
Chair and the Graduate Division. The Graduate Dean is dependent upon the experience and judgment
of Graduate Group Chairs, and upon their recommendations, in matters requiring the Graduate Dean's
action. The Graduate Division staff provides information to the Group Chairs on an ongoing basis and
responds to requests for special assistance.

The Graduate Group Chair is responsible for supervising graduate study in his/her Graduate Group,
including planning and carrying out graduate student recruitment, ensuring that each graduate student
is assigned an individual Faculty Advisor and mentor, ensuring the progress of graduate students
through the program, determining resource needs and administration of the group’s budget,
determining both graduate course offerings each semester and curriculum changes, and serving as the
graduate group’s Faculty Accreditation Organizer.

The Graduate Group Chair is appointed for a term as specified in the graduate group’s bylaws. Near
the end of the Spring semester, the Graduate Division sends each graduate group a call for nominees
for Graduate Group Chair if the term of office for the chair is nearing completion. Around the same
time, the Graduate Dean conducts an annual review of each Graduate Group Chair. Graduate groups
are asked to identify two nominees in accordance with their bylaws and to submit those names to the
Graduate Dean for review. The Graduate Dean appoints the Graduate Group Chair, in consultation
with the Lead School Dean.
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D. The Role of the Lead Dean

The Lead Dean is an Academic School Dean, who, at the request of the faculty in a Graduate Group,
agrees to provide administrative support to the activities of said group. As requested, the Lead Dean
assists the Graduate Dean in identifying conflicts of interest and in some issues of dispute resolution.

II. ADMISSIONS

A. Admissions Policy

Admission to graduate study at University of California, Merced is by authority and action of the
Graduate Dean according to Academic Senate regulations and policies established by the Graduate
Council of the University of California, Merced. Regular admission to a specific graduate program is
made by recommendation of a particular Graduate Group Admissions Committee, which serves as the
agent of the faculty. Applicants who do not meet the basic requirements for graduate admission will
be considered on an exception basis by the Graduate Dean. The staff of the Graduate Division is
available for assistance and consultation in the admissions process.

The basic requirements for admission are adequate preparation for successful graduate study, and
academic objectives that can be reasonably satisfied within the specific program. The Graduate Group
and the Graduate Division evaluate applications for admission through assessment of official
transcripts of previous academic work (to ensure the candidate has a minimum undergraduate GPA of
3.0 at an institution with degree standards equivalent to those of the University of California), three
letters of recommendation, the results of the GRE test, and the applicant's Statement of Purpose. In
addition to these minimum requirements, the Graduate Group Admissions Committee may also
consider the applicant’s: (1) academic preparation for the graduate curriculum; (2) intellectual
capacity; (3) motivation and maturity (because of their strong relationship to performance); and (4)
specific areas of academic interest. An applicant might be denied admission because of a lack of
strength in any of the first four areas, or because the program does not match the applicant's interests
in terms of focus and/or academic resources. The requirements listed in this handbook are minimum
standards, and individual programs have the prerogative to apply more stringent requirements.
Individual graduate programs may require other materials, such as examples of previous work.

Students who do not meet these degree requirements may be accepted by exception when balanced by
other positive indicators of potential. Graduate group chairs submit exception requests to the Graduate
Dean as they arise (see Section C5 below for additional information).

The number of applicants each year who meet the minimal requirements for admission is substantially
larger than the number that can be supported by the available university resources (faculty,
laboratories, libraries, funding). A fundamental principle is that University of California graduate
programs are not required to accept all applicants who meet a minimum standard, nor must they fill
the available spaces on a first-come, first-served basis. The objective of each Graduate Group
Admissions Committee is to admit the applicants who are best qualified. In this context, “best
qualified” is measured in terms of an applicant's potential achievement (in both graduate study and
subsequent careers), and his or her potential contribution to the University's missions of education,
research, diversity, and public service.
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B. The Application Process
1. Requirements for All Applicants
1.1 Application Fee

An application fee must be paid for each and every graduate application to each graduate program
on each University of California campus. Applications will not be processed until application fees
have been received. The application fee is applied to the administrative cost of processing all
applications received, and is non-refundable under any circumstances, regardless of outcome, the
date of filing, time of review, or if, for whatever reason, the application is withdrawn. Application
fees may be paid by graduate groups, departments, schools, the Graduate Division, or other parties,
e.g. in cases of financial need or other extenuating circumstances.

1.2 Transcripts

One official transcript must be submitted for each previous post-secondary academic institution
attended by the applicant. Transcripts should be sent directly to the UC Merced Graduate Division
by the Registrar of the issuing institution. Official records are original documents, issued by the
institution, which bear the actual signature of the registrar and the seal of the issuing academic
institution. When students have final work in progress at the time of the first application, a final
official transcript covering that work and certifying the award of any degree must be received
before the student is officially enrolled in the second semester of a graduate program at UC
Merced.

1.3 Letters of Recommendation

Three letters of recommendation, preferably from professors or instructors in the proposed field
of study, are required. As a result of federal and state legislation, letters of recommendation are
open to inspection by the applicant, unless a voluntary statement waiving the applicant's right of
access to the letter of recommendation is submitted. Applicants may choose to waive their rights
at the time of application. Once the application is submitted, the applicant may not rescind their
decision.

1.4 Statement of Purpose

The Statement of Purpose provides important information to the Admissions Committee in their
decision. It helps determine whether the applicant's academic objectives fit with the graduate
program to which admission is sought. Some Graduate Groups may request separate research and
personal statements while others may combine this into one statement of purpose; see the specific
Graduate Group website for guidance.

UC Merced is dedicated to actively recruiting and retaining a graduate student body that brings
together individuals from various backgrounds and with diverse life experiences. The personal
statement provides admission committees insight into an applicant’s background,
accomplishments, achievements or contributions that are important in evaluating the applicant for
graduate study. Relevant information includes educational, familial, cultural, economic, or social
experiences, and challenges or opportunities pertinent to the applicant’s academic journey.
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2.

1.5 Graduate Record Examination Scores (GRE)

GRE General Test scores are required for admission to graduate study at UC Merced. The
applicant must request that the Educational Testing Service report scores directly to the UC
Merced Graduate Division. Graduate Group Admissions Committees are encouraged to consider
GRE scores only as appropriate and relevant to the particular field of study and only as one of a
number of indicators of potential for success in graduate study.

1.6 Individual Program Requirements

Individual graduate groups may require GRE Subject test scores, writing samples, statements
about research experience, foreign language competence, portfolios of artistic or creative
endeavors, or specific testing requirements. In certain programs, as specified in their policies and
procedures, Graduate Management Admission Test (GMAT) scores may be substituted for GRE
scores. These requirements may vary from program to program, however, they must be
consistently applied to all applicants within the same program.

Special Requirements for International Applicants
2.1 Application

Applicants who are not citizens or permanent residents of the U.S. are subject to all UC Merced
standard admission requirements. In addition, they must provide satisfactory evidence of financial
support and English language proficiency in order to obtain the necessary visa documents.

Special care should be exercised when admitting international students. It is unfair to recommend
admission in the absence of sufficient English language skills and financial resources. Many
students underestimate both the time and the financial resources required for completion of a
graduate degree at UC Merced.

Graduates of recognized academic institutions outside the U.S. ordinarily should have completed
degree programs representing a minimum of 16 years of schooling with at least 12 years at the
elementary and secondary school level. Applicants holding only professional diplomas or higher
certificates in accounting, business, physical education, or health education from universities or
technical and vocational schools should not apply. Members of professional associations, such as
the Institute of Chartered Accountants, are not qualified for graduate standing unless they also
hold recognized university-level degrees or titles.

2.2 Evaluation of International Credentials

International applicants are expected to possess the equivalent of a U.S. bachelor's degree with a
satisfactory level of scholarship. The Graduate Division will review international transcripts
and/or credentials and provide a supplemental evaluation. This supplemental evaluation will
provide both equivalency to U.S. degrees and measures of academic standing.

Graduate Division staff rely on a comprehensive library of international education systems for
such evaluation, including the resources of the University of California, World Education
Services, and international consulates and embassies. An evaluation will be provided only on the
basis of official credentials provided as part of a formal application. Only general information
about bachelor's degree equivalency can be provided prior to formal application; for specific
credential evaluation prior to application, inquiries may be referred to independent professional
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agencies, which provide this service for a fee. Such evaluations are advisory only, and may not be
accepted as the sole basis of admission actions.

2.3 Foreign Academic Records

One set of official records from foreign institutions should be sent directly to the UC Merced
Graduate Division. All applicants are required to submit official records from each academic
institution attended after secondary school. Official records are original documents, issued by the
institution, which bear the actual signature of the registrar and the seal of the issuing academic
institution. True copies, facsimiles, or photocopies will be accepted only if the photocopies
themselves have been personally signed by an academic or public official who has certified that
they are exact copies of the original documents. Each certified copy must also bear the seal and
title of the authorizing official. Uncertified photocopies are not acceptable. American embassies
or consulates are not authorized to certify academic records.

2.4 Required Records

Unless academic records and diplomas are issued in English by the institution, the official records
in their original language must be submitted with an authorized, complete, and exact English
translation. All official academic records must show the dates of applicant's enrollment; all subject
or course units, credits, or hours; and grades in each subject. If rank is determined by the results
of comprehensive examinations, records should show the examination date and applicant's scores,
rank, class, and division. All records must include a complete description of institutional grading
scales or other standards of evaluation with maximum grades and minimum marks indicated. The
applicant must also submit official evidence of the conferral of all degrees, diplomas, or
professional titles and the date of the formal conferral (month and year). These certificates should
indicate the exact name of the degree, diploma, or title, as it is known in the country of origin and
not in American terms. If applicant is applying prior to the end of the final year of study, a
supplementary record showing completion of all remaining course work and evidence of the award
of the degree must be received before the student is officially enrolled in the second semester of a
graduate program at UC Merced. If applicant has also attended a university in either Canada or
the U.S., including any campus of the University of California, the applicant must have the
registrar of each institution send an official transcript. Records submitted to UC Merced will not
be copied, returned to applicant, or sent elsewhere.

2.5 English Language Proficiency
a) Demonstration of English Language Proficiency for Admission:

Applicants whose primary language is not English are required to demonstrate proficiency
in English for admission consideration. However, this requirement will be waived
automatically for applicants who have received a baccalaureate or advanced degree from
an accredited U.S. college or university. International applicants must take an approved
English proficiency examination prior to admission, and applicants will not be admitted
provisionally if they lack an acceptable proficiency score. Proficiency in English may be
demonstrated by passing one of two standardized, internationally administered tests:
TOEFL (the Test of English as a Foreign Language) or IELTS (International English
Language Testing System). The applicant should take one of these tests at the earliest
available date to ensure that the scores are reported in time to meet application deadlines.

TOEFL: The TOEFL is administered by the Educational Testing Service (ETS).
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TOEFL Score Requirements for Admission Consideration:
e For the paper-based test, a minimum score of 550
e For the computer-based test, a minimum score of 213

TOEFL iBT (internet Based Testing) Score Requirements for Admission
Consideration: An overall minimum score of 80 for admission. The minimum scores
on each section are: Writing — 19, Speaking — 26, Listening — 17, and Reading — 18.

TOEFL and TOEFL iBT scores that are two years old or older are not acceptable. Results
of institutional (non-ETS) administrations of the TOEFL or TOEFL iBT are not
acceptable.

IELTS: English language proficiency may also be demonstrated by passing the
Academic Modules of the International English Language Testing System (IELTS) exam.

IELTS Score Requirements for Admission Consideration: An overall band score of
6.5 for admission. The minimum band scores on each section are: Writing — 5.5, Speaking
— 8, Listening — 6, and Reading — 6. IELTS test scores that are two years old or older are
not acceptable.

Under special circumstances a TOEFL Speaking score below 26 may be accepted towards
admission as long as an overall score of 80 is maintained. This does not exempt the
applicant from the English-proficiency examination for a Teaching Assistant
appointment. At least one semester of teaching is required for graduation from most Ph.D.
and some Masters programs.

Score requirements are subject to change. For the most up to date information, see the
Graduate Division website http://graduatedivision.ucmerced.edu/prospective-
students/international-application-information.

b) Demonstration of English Language Proficiency for Academic Student Employees

International and U.S. Permanent Resident graduate students who are not citizens of
countries where English is either the primary or dominant language as approved by the
UC Merced Graduate Council, who wish to be considered for appointment as an
Academic Student Employee (ASE), must pass an approved oral English proficiency
examination. There is no exception to this requirement.

A minimum score of at least 26 on the speaking section is required to be appointed as a
teaching assistant; Minimum scores on the rest of the test are: Writing — 18, Listening —
16, and Reading — 17, for a total cumulative score of at least 80. Some programs may
require higher scores. Please refer to individual program websites for specifics.

For more information regarding oral English proficiency requirements for the purpose of
graduate student employment, see Section I'V. Graduate Student Employment.

2.6 Verification of Financial Resources
International applicants are required to certify that they possess sufficient funds to cover all fees,

transportation, and living expenses for the first year of their studies at UC Merced. The
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3.

Verification of Financial Support form verifying the amount and source of funds available for
graduate study will be forwarded to international applicants upon admission. The required
financial verification must be provided before visa forms can be issued. International applicants
who have deferred admission must submit an updated Verification of Financial Support form
before visa documents can be issued.

Application Deadlines

Application deadlines may be specific to individual programs, but the latest possible deadline for
Fall admission is January 15" for students wishing to be considered for internal fellowship awards.
Graduate Groups may state earlier deadlines for full consideration for fellowships and
assistantships. If the deadline falls on a holiday or weekend, it is extended to the next working
day. Prospective students are advised to visit the Graduate Division website for current deadlines.
Late applications may be considered on a space-available basis only.

C. Admission Decisions

1.

2.

3.

General Policy

A major responsibility of the Graduate Dean, in cooperation with the Graduate Group Chairs and
the Admissions Committees of the individual graduate groups, is to ensure that each applicant
receives fair, reasonable, and timely consideration in the admissions process. The Graduate
Division reviews all admission actions on behalf of the Graduate Dean. Programs will be notified
immediately when it is determined that such actions do not follow required procedures.

It is important that a decision is made and communicated to the applicant within a reasonable
period of time. In most cases, admissions decisions should be made before April 15" which for
many graduate groups is the unofficial date by which applicants are expected to accept or decline
an admissions offer. Except under unusual circumstances approved by the Graduate Dean, all
admissions decisions must be made no later than 60 days before the beginning of the semester to
which admission is requested. The decision may be to admit, to deny, or to defer admission for a
later semester.

The Admissions Committee Recommendation (ACR)

When a decision has been reached to admit or deny an applicant, the Graduate Group will notify
the Graduate Division. The Graduate Division, upon the Graduate Dean’s approval, will send the
letter of admission or denial to the applicant. For admission by exception, a separate memo must
be attached to the Graduate Group’s recommendation explaining the need for exception.
Following review by the Graduate Dean, the Graduate Group will be notified of the Graduate
Dean's decision. The letter of admission (or denial) will then be sent to the applicant by the
Graduate Division.

Provisional Admission

An applicant may be admitted provisionally, pending receipt of items such as the final transcript
showing conferral of a degree, GRE scores, or other requirements. All provisions must be noted
on the letter of admission. While the student will be allowed to enroll provisionally, all provisions
of admission must be satisfied by the end of the first semester of enrollment. The Graduate
Division will warn in writing all students who have not cleared their provisions of admission.
Applicants may not be admitted provisionally pending receipt of TOEFL scores unless an
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4.

unofficial score has been submitted.
Conditional Admission

The Graduate Group may attach specific conditions of admission, such as the satisfaction of
certain course work requirements during the first academic year. Students may not be admitted
with the condition that they obtain a particular score on the GRE examination. It is the Graduate
Group's responsibility to notify the Graduate Division of any condition(s) at the time of admission.
The Graduate Division will include the condition(s) in the admission letter. Condition(s) attached
to admission should not be construed as probation; i.e., graduate students are not admitted “on
probation.” If the appropriate conditions constitute substantial work at the undergraduate level,
admission to Limited Status may be a more appropriate alternative than conditional admission
(see section C7 below).

Exceptions to Standard Graduate Admission Requirements

All exceptional admissions must be reviewed by the Graduate Dean before admission is granted.
Following review by the Graduate Dean, the graduate group will be notified of the Graduate
Dean’s decision. A summary of exceptions must be reported to the Graduate Council annually.

5.1 Low Grade Point Average

Infrequently, recommendations are received from Graduate Groups to admit an applicant with a
cumulative undergraduate grade point average below the required 3.0. It is possible to admit an
applicant with a lower grade point average who may appear to be highly qualified based upon
graduate GPA, recent GRE standardized scores and/or professional experience. A request for an
exception to the minimum GPA of 3.0 may be made in writing from the program to the Graduate
Dean. The applicant may be admitted only with approval of the Graduate Dean; and admission
often is conditional, based on satisfactory completion of the first year course work.

5.2 The Bachelor's Degree

On very rare occasions, recommendations are received from Graduate Groups to admit an
applicant who does not appear to have the equivalent of a baccalaureate degree on the basis of
formal academic credentials. This should be determined by such means as are deemed
academically appropriate by the Graduate Dean. It is possible to admit a highly qualified applicant
provided the following criteria are considered:

a) Inappropriateness of requiring the applicant to complete an undergraduate program because
of unusual intellectual maturity, and/or a significant level of achievement in a specialization
related to the graduate program of interest.

b) Demonstrated ability to do graduate level work, as evidenced by GRE or similar test scores,
published papers or other examples of work in a related area, adequate preparation in
foundation area, and/or letters of recommendation.

c) Evidence of having attained a depth and breadth of intellectual development equivalent to an
undergraduate education, including a specialization and/or professional experience
comparable to an undergraduate academic major. It might include a review of the applicant's
related work and evaluation of any teaching or research experience by an ad hoc advisory
committee composed of regular faculty members.
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6.

7.

5.3 The Graduate Record Examination (GRE)

Upon the request of a Graduate Group, it is possible to waive the GRE requirement, provided that
substantial evidence of achievement in graduate work in a recognized academic institution can be
provided. The criterion generally applied in such cases is either: (1) completion of at least two full
years of post-baccalaureate course work exclusive of credit for thesis or independent research,
with superior scholarship; or (2) prior formal advancement to candidacy for a Ph.D. Requests for
these exceptions must be submitted by the Graduate Group Admissions Committee in writing to
the Graduate Division; or (3) GRE scores that are more than five years old.

It is possible, given other indicators of potential for success in graduate study, to formally admit
an applicant with the provision that GRE scores be submitted by the end of the first semester
enrolled in graduate studies at UC Merced.

Second Advanced Degrees

The University of California, in general, discourages the duplication of advanced degrees. At the
same time, it recognizes that a professional degree does not duplicate an academic degree, and
that the holders of either an academic or professional degree may have the pressing need to earn
another degree in an area different from that of their existing graduate degree(s).

The Graduate Dean has delegated the authority to admit students for a second Master's degree to
the Graduate Groups. Admission for a second or concurrent Ph.D. is rarely granted, and must be
handled as an exception to policy and approved by the Graduate Dean. All requests must be made
in writing to the Graduate Dean and should include strong justification for admitting the applicant
for a second or concurrent Ph.D., as well as a statement assuring the Dean that the applicant's first
Ph.D. is in an unrelated area and that there will be no duplication, transfer, or waiving of
coursework.

Limited Status

Applicants who wish to undertake post-baccalaureate study at UC Merced, but whose proposed
study is not within a graduate degree program, are ordinarily admitted under Limited Status.
University of California academic regulations provide for the admission of students to Limited
Status for two purposes: (1) to pursue a specific academic program that does not lead to an
advanced degree; or (2) to prepare for admission to a graduate or professional program by
enrolling for a prescribed set of courses (usually undergraduate courses). The general requirements
for admission to Limited Status are the same as those for graduate admission, with the exception
that GRE scores are not required.

The Graduate Dean may offer admission to Limited Status upon the recommendation of a
Graduate Group, which has agreed to oversee the student's program. Limited Status students may
enroll in graduate courses, but courses taken while in Limited Status will not satisfy residency or
minimum graduate-level course requirements for any UC Merced graduate degree program to
which the student may eventually be admitted.

Admission to Limited Status is ordinarily for a period of two semesters (one academic year). The
application and deadlines for Limited Status are the same as those for applications to graduate
study. Persons who wish to apply directly for Limited Status should first consult the Chair of the
Graduate Group with which the applicant wishes to affiliate. A Graduate Group must recommend
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8.

9.

admission, define the prescribed course of study, and provide academic advising. Limited Status
does not constitute acceptance into a graduate program, nor does it imply admission to a graduate
program at some later date.

Non-degree Graduate Enrollment

Students may be admitted to a UC graduate school only for the purpose of study leading to an
advanced degree. International exchange students or candidates for a degree at an institution other
than the University of California may possibly enroll in courses at UC Merced through the
Extension  Program. Students  should refer to the Registrar’s  website
(http://registrar.ucmerced.edu) for additional information on applying to this program.

Students enrolled in study-abroad partnership universities are exempt from additional tuition or
fees. Additional information is available at the International Programs website
(http://studyabroad.ucmerced.edu). All others must pay all tuition & fees (including Non-Resident
Supplemental Tuition, if applicable).

Visiting Graduate Students

A Visiting Graduate Student is an individual, domestic or international, who is enrolled as degree-
seeking graduate student at a non-University of California institution and maintaining
satisfactory advancement towards the completion of his or her academic degree and invited to
conduct short-term doctoral research or participate in a prescribed course of study such as a
mentored or independent research project or research collaborations with a faculty member at UC
Merced.

All Visiting Graduate Students must be sponsored by a faculty who is a member of the UC Merced
Academic Senate and approved by the Lead Dean, Graduate Group Chair and Graduate Dean.

The purpose of the visit must be for one of the following reasons:

1. Academic training: work, training or experience related directly to a student’s field of study.
Training may include, but is not limited to, internships, practice, and field work.
Appropriate activities vary by discipline and may involve sequential or simultaneous
activities, either paid or unpaid.

2. Doctoral dissertation research: individual must be advanced to candidacy or the equivalent
at the home institution.

3. Prescribed course of study: a non-degree academic visit with a specific educational
objective related to the scholar’s field of study. Allowable activities include mentored or
independent research projects, master’s or doctoral research collaborations, and classroom
instruction. Visiting Graduate Students are not permitted to enroll in UC Merced courses for
credit unless they do so via Extension and pay the appropriate fees.

Graduate students from other UC campuses visiting UC Merced for research or courses complete
the Intercampus Exchange form rather than hold a Visiting Graduate Student appointment.

The Lead School Dean is responsible for appointing a Visiting Graduate Student. Visiting
Graduate Students may conduct research at UC Merced for a minimum of three weeks to a
maximum of two years. The initial appointment period is for up to one year. Reappointment for
up to one additional year is contingent upon approval by the faculty mentor and the availability of
appropriate resources.
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10. Denials
10.1 Notice of Denial

A Graduate Group denies admission to an applicant by notifying the Graduate Division, including
general rationale for the denial. A denial letter will be generated and sent to the applicant by the
Graduate Division.

10.2 Denial - Application Incomplete

Where there is insufficient information for action by the Graduate Group Admissions Committee
in time for the current admissions cycle, the Graduate Division is notified that application
materials were insufficient. If the applicant would like to be considered for the subsequent Fall
semester, a new application must be submitted along with the application fee.

10.3 Appeal of Admission Decision

To learn more about the factors that led to the decision to deny admission, the applicant should
first contact the Graduate Division. An applicant who then wishes to appeal the decision must
submit the request in writing to the Graduate Division within 30 calendar days of being notified
that their admission was denied. Complaints that due process was not accorded or that the decision
was in some way affected by illegal bias will be carefully investigated by the Graduate Division
in consultation with the Graduate Group. Whether or not the recommendation is changed to favor
admission of the applicant, the result is communicated to the applicant via a letter sent by the
Graduate Dean within 60 calendar days of the date the appeals was received by the Graduate
Division. If the denial of admission still stands and the applicant wishes to further pursue the
matter, an appeal to the Graduate Council is the final review step in any graduate admission
grievance. The applicant must submit a final appeal to the Graduate Council within 30 calendar
days of the written letter from the Graduate Dean. Decisions from the Graduate Council will be
communicated to the applicant within 60 calendar days of the date the final appeal was received
by the Graduate Council.

11. Deferral of Admission/Postponement of Matriculation

When an applicant has been admitted and accepts admission to pursue graduate study at UC
Merced, a request for deferral of admission is considered as admission to a later semester. The
request for deferral must be made in writing to the academic program and will be considered by
the Graduate Group Chair. If approved, deferrals may be granted for a maximum of two semesters
from the original semester of admission. Requests for deferral of admission should be made at
least 30 days prior to the first day of instruction for the semester of initial admission. Late requests
must be approved by the Graduate Dean. Deferral decision letters will be sent to applicants by
the Graduate Group chair, with a copy sent to the Graduate Division. Deferral of admission does
not automatically guarantee deferral of any graduate employment or fellowship support offer.

D. Readmission

A graduate student who has previously withdrawn from UC Merced or whose graduate student status
has lapsed may request readmission to graduate study by submitting an Application for Readmission
(http://graduatedivision.ucmerced.edu/sites/graduatedivision.ucmerced.edu/files/documents/applicati
onforreadmission.pdf). Payment of the non-refundable Application for Readmission fee is required. A
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new statement of purpose and transcripts of any additional academic work completed since last
enrollment at UC Merced must be submitted, and submission of new letters of recommendation is
advised. Files of inactive students who have not completed a graduate degree at UC Merced are
retained in the Graduate Division for five years after the last semester of enrollment.

All applications for readmission are subject to the same careful review as those of new applicants. If
readmitted, a student's previous academic work will be applied toward the requirements for an
advanced degree only with the approval of the Graduate Group Chair and the Graduate Dean. Prior to
formal readmission, the applicant should be advised in detail about the requirements that must be
satisfied for completion of the advanced degree and a timetable for completion should be established.
A copy of the letter conveying the requirements for readmission should be sent to the Graduate
Division. A readmitted student must satisfy the academic requirements in effect at the time of
readmission and may be required to satisfy certain program requirements a second time, including
formal advancement to candidacy.

A readmitted student will be expected to complete one academic semester in residence before
receiving an advanced degree, which will be conferred no earlier than the second semester following
readmission.

II1. FINANCIAL SUPPORT: AWARDS

A. General Policy

Awards directly support the training and education of graduate students and, hence, are not forms of
graduate student employment (see Section IV) and do not have work expectations. Awards have the
flexibility to pay for tuition & fees, to pay for a portion of fees, and/or be direct payments to students.
Awards may be funded by the Graduate Division, a School, a Graduate Group, faculty, and/or an
external agency that have the funds to do so. All awards should follow a transparent award process
that allows all eligible students the opportunity to receive awards with equal consideration.

In this section, awards refer to grants, scholarships or fellowships, unless otherwise explicitly stated.

B. Definition of Terms in Awards Process

o Monthly Disbursed Award - Monthly Disbursed awards are awarded on a monthly basis.

e Lump-sum Award - Lump-sum awards are awarded as a single disbursement.

e Tuition & Fee Award - Tuition & Fee awards generally cover, in full or in part, tuition, student
services, graduate student health insurance fees, and/or non-resident supplemental tuition.
Campus-based fees are usually not included, but the awarding party may request that they be
covered by an award.

e Full-Fellowships - Full-Fellowships refer to awards that typically pay tuition and fees in addition
to a disbursement amount to a student. These are most commonly awarded with the intent that

the student will not need to seek employment within or outside of the University.

e  Merit-based Award - Any award that is based on the merit and academic promise of a student.
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Need-based Award - Any award that is based on the financial need of a student.
Diversity Award - Any award that includes a diversity requirement.

Travel Award - Any award specifically to support the student’s travel and that is awarded prior to
the student’s travel date(s).

Research Award - Any award that specifically supports the student’s graduate research. This is
not to be confused with a Graduate Student Researcher appointment (see Section 1V), which
usually supports the faculty’s research.

C. Funding Sources

1.

2.

Internal

An internal, or intramural, award for a graduate student is defined as a University-funded award
that is offered to a student formally admitted and/or enrolled in graduate study in a Doctoral or
Master's program at the University of California. These are typically funded by UC Merced
generated funds, state funds, UC system-wide funds, or benefactors of UC Merced.

1.1 Funding Model

Prior to each academic year, the Graduate Dean will communicate the internal funding model to
Graduate Groups and Graduate Council for the upcoming academic year, which is intended to
provide the Schools, Graduate Groups, and faculty a consistent and predictable flow of internal
funds for their graduate students from year to year.

External

An external, or extramural, award is defined as an award that is funded by sources external to the
University of California and intended to financially support a graduate student formally admitted
and/or enrolled in graduate study in a Doctoral or Master's program at UC Merced. Extramurally
funded awards are awarded primarily on the basis of outstanding scholarly promise or
achievement.

Awards are typically funded by federal agencies, state agencies, foundations, or other entities
separate from UC Merced. Examples include, but are not limited to, the Department of
Education GAANN Fellowships, NIH and NSF training grants, NSF Graduate Research
Fellowships, and Ford Foundation Fellowships. However, UC Merced serves in a custodial role
and usually administers the funding, including disbursements to the student.

The Graduate Division receives information about extramural award opportunities, and provides
general assistance to students who wish to apply for these sources of support. Special notices of
award competitions administered by the Graduate Division will be distributed to Graduate Groups
and/or graduate students via an electronic mailing list.

2.1 Institutional Review or Signature

Award applications requiring “institutional review or signature” of an “officer” or “official” of the
University must be routed by the applicant to the Sponsored Projects Office (SPO) within the
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timeframe specified by SPO for review. Once the applications are received, Sponsored Projects
Office staff members review and approve the proposals. It is only after this process is complete
that the proposal may be submitted to external agencies.

2.2 Role of the Sponsored Projects Office

When institutional submission is required, the Research Administrator at SPO reviews the
application for completeness and to make sure the information is consistent with the agency’s
requirements, and that the agency is in line with the mission and policies of the University.
Submission of applications for direct award fellowships to the individual, and not to the UC Board
of Regents, are the responsibility of the student or program.

2.3 Student Research Requiring Special Protocol
All proposals that suggest the use of hazardous materials, vertebrate animals, or human subjects

will be copied to the appropriate campus authority. Some proposals may require Institutional
Review Board approval prior to submission.

D. Conditions of Awards

1.

2.

3.

Admission to Graduate Study

The admission letter may contain or be accompanied by an offer of financial support with the
condition of formal admission and enrollment. An offer of financial support may not be presented
to a prospective student who has not first been offered admission.

Council of Graduate Schools in the United States Resolution

UC Merced subscribes to the United States Council of Graduate Schools resolution concerning
financial awards for entering graduate students, which states: “Acceptance of an offer of financial
aid (such as a graduate scholarship, fellowship, traineeship, or assistantship) for the next academic
year by an actual or prospective graduate student completes an agreement which both student and
graduate school expect to honor. In those instances in which the student accepts the offer before
April 15 and subsequently desires to withdraw, the student may submit, in writing, a resignation
of the appointment at any time through April 15. However, an acceptance given or left in force
after April 15 commits the student not to accept another offer without first obtaining a written
release from the institution to which a commitment has been made. Similarly, an offer by an
institution after April 15 is conditional on presentation by the student of the written release from
any previously accepted offer. It is further agreed by the institutions and organizations subscribing
to the above Resolution that a copy of this Resolution should accompany every scholarship,
fellowship, traineeship, and assistantship offer.”

Academic Requirements
3.1 Units

Award recipients must be enrolled in at least 12 semester units of graduate study and/or research
during the tenure of the award. Financial support will not be given to students with part-time status.

3.2 GPA
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10.

Award recipients must have a cumulative GPA of 3.0 or higher in the most recently earned degree.
3.3 Satisfactory Academic Progress

Award recipients must maintain satisfactory academic progress toward the degree objective (see
Section VI).

Educational Leave

Graduate students on an Educational Leave are ineligible to receive financial support.
Non-degree or Filing Fee Status

Graduate students in non-degree or Filing Fee status are ineligible to receive financial support.
Deferment

Deferment of an offer of financial support is not automatic, but instead must be specifically
requested and will be reviewed by the Graduate Dean on a case-by-case basis.

Use of Funds

Unless specifically stated by the awarding agency or UC Merced, awards may be used for costs
of attendance (i.e. tuition, fees, books and supplies) or for general support (living, transportation,
and personal expenses) necessary to support the pursuit of educational and career goals.

Student Loan Impact

Per federal guidelines, most awards and tuition support are taken into consideration when
determining student loan eligibility. If a graduate student accepts a federal student loan, accepting
an award as well could, and in most cases does, reduce their student loan eligibility, resulting in a
loan overpayment. If so, the award is applied to the overpayment and the remaining balance, if
any, is then disbursed to the student. The student’s loan debt is then reduced accordingly.
Graduate students should check with the Financial Aid office and/or Student’s First Center before
accepting any award if they are concerned about the impact an award may have on their student
loan eligibility.

Taxes

The Internal Revenue Service (IRS) and the California Franchise Tax Board (FTB) consider
graduate awards (fellowships/scholarship) taxable income. The University does not provide
individual tax advice to students, but general questions regarding tax liability for awards should
be directed to the Tax Services office.

Funding Cap

A funding cap, set by the Graduate Dean, may be placed on any graduate student receiving any
amount of internal funds during the academic year or the summer, as long as the rules of the
funding cap apply to all students with equal consideration. The cap will only extend to students
receiving external funds if they have also accepted internal funds in combination with external
funds. Specific information regarding funding caps may be found on the Graduate Division
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website.
11. Hierarchy of Funding for Tuition & Fees

The hierarchy of funding for tuition & fees is the order in which a funding source is chosen to
pay tuition & fees when multiple sources exist at once that could pay. The hierarchy may be set
by the Graduate Dean, but will generally follow the order of:

Priority  Internal/External Funds Type Funding Source

Outside Agency (outside of
the United States)*
US Federal Government

1 External Award

2 External Award
Agency*
3 External Award Non-US Federal Government
Agency*
4 Internal Benefit of TA Remissions**
Employment
5 Internal Benefit of GSR Remissions™*
Employment
UC Funds (specifically to
6 Internal Award cover tuition & fees)***
7 External Benefit of GSR Remissions**
Employment
8 Internal Award Other UC Funds

*In the case of external fellowships awarded to grad students, this hierarchy is true when the
awarding agency specifically state they pay fees. If the agency states it “could,” “can,” or “may”
pay fees, then we will take the course of action that best benefits the student, when possible and
allowable. If no benefit to the student is foreseeable, the hierarchy stays true.

**When appointments are split, the remissions are split proportional to the % of the
appointments.

***Fellowships with internal funds can be made to specifically pay tuition & fees to reduce the
remissions charged to a GSR appointment’s funding source.

12. Child Care Program

A graduate student who has received a full fellowship who has (a) qualified dependent(s) in the
custody of the fellow on July 1 is eligible to participate in the campus Child Care Program.
Additional information regarding the program is online at
http://academicpersonnel.ucmerced.edu/node/300.

E. Financial Support Awards and Graduate Student Employment

Under most circumstances, a graduate student appointed in a fee remission-generating position (see
Section IV) will have their fee remissions charged to the salary funding source of the appointment.
However, a Tuition & Fee award may be provided to a student with the specific intention of taking
the place of a fee remission when it is preferred by the awarding party or if determined by the Hierarchy
of Funding.

F. Non-Resident Supplemental Tuition (NRST) Awards
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Non-resident Ph.D. students who have not advanced to candidacy are eligible to receive a NRST award
to specifically cover the NRST fee charged to their student account based on the criteria below. Ph.D.
students are who are U.S. citizens or permanent residents classified as non-California residents are
eligible only during their first year of graduate study at UC Merced. Please note that NRST awards
are not guaranteed and subject to available funds.

1. Eligibility Criteria

A pre-candidacy registered Ph.D. student who meets the following criteria is automatically
considered for a NRST award:

a) Enrolled in 12 units.
b) A cumulative GPA of 3.0.
c) Satisfactory academic progress toward the degree objective.
d) Classification as a non-resident for tuition purposes.
e) NRST fee is charged to the student account.
f) Funded by one of the following mechanisms:
e A Teaching Assistant (TA) appointment, or other graduate student teaching title, totaling
25% FTE or more.
e A Graduate Student Researcher (GSR) appointment, totaling 25% FTE or more.
e An internal fellowship that includes monthly disbursements, equivalent in amount to a
TA/GSR appointment, and payment of resident tuition & fees.

The following graduate students are not eligible to receive a NRST award. Except under unique
and unusual circumstances, in which the Graduate Dean reserves the right to grant an exception,
the following graduate students are not eligible to receive a NRST award:

a) Masters students.

b) Ph.D. students who have been advanced to candidacy for more than six semesters.

c) Ph.D. students who are on an external fellowship or receiving other third party funding that
covers NRST.

d) Ph.D. students who are US citizens or permanent residents classified as non-California
resident, after their first year of graduate studies.

e) Self-funded students.

G. Waiver of the Non-Resident Supplemental Tuition (NRST) for Ph.D. Candidates
Non-resident Ph.D. students who have advanced to candidacy are eligible for a waiver of their NRST
for a maximum of three consecutive calendar years. Waiver begins with the first academic term
following completion of all requirements (including submission of all forms) for advancement to
candidacy. Any non-resident student who continues to be registered, or who re-registers following the
three-year maximum allowance, will be charged the full NRST rate that is in effect at that time.

1. Eligibility Criteria

A registered Ph.D. student who meets all the following criteria is eligible for the waiver of Non-
Resident Supplemental Tuition:

a) Classification as a non-resident for tuition purposes.
b) Registration in a doctoral program AND
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c) Approval by the Graduate Dean to be advanced to doctoral candidacy as of the first day of the
semester, as determined by the campus, for which the waiver is assessed.

2. Related Policies

a. The NRST waiver will normally not be extended if a student fails to enroll for any regular
academic semester during the three-year period. A request for an extension must be approved
by the Graduate Dean and will only be granted under exceptional circumstances. Students
wishing to obtain such an extension must submit a request in writing to the Graduate Dean.
There is no appeal process.

b. A non-resident student is eligible for the waiver for only one doctoral degree. For example, a
student who received the waiver while earning a Ph.D. at one UC campus will not be eligible
for the waiver if he or she enrolls at the same or another UC campus for a different doctoral
degree.

c. A student who has earned a Ph.D. at a non-UC institution, and then enrolls at the University
of California for a second doctoral degree, is eligible for the waiver.

d. A student who receives funding from an outside agency to cover the cost of NRST is still
eligible for the waiver. The source of a student's funding is not relevant to the assessment.

IV. GRADUATE STUDENT EMPLOYMENT

As amajor research university, UC Merced seeks to form a graduate student body that has the training and
experience necessary to assume their role as the next generation of university faculty or as career
professionals.

A. Graduate Student Teaching Appointments (Teaching Assistant, Teaching Fellow, Reader,
and Tutor)

Experience as a teaching assistant (TA) is considered central to the preparation of a pool of graduate
students qualified to teach at post-secondary institutions. Some Ph.D. programs formally require
students to serve as TAs, and most expect graduate students to be appointed in a teaching capacity at
some point during their graduate training. Serving as a TA is a valuable tool; for example, preparing
the student for the oral qualifying examination and the oral defense of the dissertation. Through active
involvement in course instruction, TAs gain a firmer understanding of basic course materials, the
ability to think on their feet, organize their thoughts, and communicate clearly and effectively. These
are skills appropriate for an individual holding an advanced degree; no matter what career path is
eventually taken. The primary teaching responsibility of UC Merced is vested in the faculty. Graduate
student teaching responsibilities generally include assistance in such activities as classroom/laboratory
teaching, leading discussion sections, holding office conferences with students, preparing materials
for instruction, proctoring examinations, and grading student papers and examinations. The Graduate
Dean and Lead Dean, in consultation with the Academic Personnel Office, will determine how the
instructional activity of the TAs will be supervised. Academic appointment criteria for graduate
students, as stated in this handbook, are minimum University standards and requirements.

UC Merced Academic Student Employees (ASEs) appointed as Teaching Assistants, Teaching
Fellows, Readers, and Tutors are covered by a collective bargaining agreement between the Regents
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of the University of California and the Student Workers Union, International Union, United
Automobile, Aerospace and Agricultural Implement Workers of America (UAW) AFL-CIO. The
entire agreement is available at: https://ucnet.universityofcalifornia.edu/labor/bargaining-
units/bx/index.html.

1. Academic Student Employee Titles

The Academic Student Employee titles related to instruction currently used at UC Merced are
Teaching Assistant, Teaching Fellow, Reader, and Tutor. There is no automatic or necessary
progression from one title to another. Classification is determined by assigned duties.

Since 1987, the State of California has required “that each campus of the University of California
should require all prospective teaching assistants who will be placed in classroom settings to
demonstrate competence in oral communication, including those for whom English is not a native
language who should demonstrate competence in an oral exam comparable to the written Test of
English as a Foreign Language examination, including but not limited to, the Test of Spoken
English examination, and demonstrate an ability to communicate effectively before a group”
(Assembly Concurrent Resolution No. 41). There is no exception to Assembly Concurrent
Resolution No. 41.

See Section I1.B.2.5 for TOEFL scores required to demonstrate English proficiency. Graduate
students are responsible for ensuring that the UC Merced Graduate Division is notified directly of
their scores by the testing centers.

International and U.S. Permanent Resident graduate students who are not citizens of countries
where English is either the primary or dominant language, who wish to be considered for
appointment as an ASE, must pass an approved oral English proficiency examination. For more
information regarding the examination please visit the UC Merced Graduate Division website.

Academic Student Employees are not authorized to work more than the hours covered by the
appointment percentage, and the ASE must consult their supervisor if they think they will exceed
these hours.

1.1 Teaching Assistant (TA)

Definition: An academically qualified and registered graduate student in full-time residence
chosen for excellent scholarship and for promise as a teacher, who is assigned to assist in the
delivery of instruction under the active tutelage and supervision of a faculty member (APM 410-
4.a). The majority of graduate students who perform instructional functions are assigned to the
Teaching Assistant title.

Responsibilities: Assist the supervising faculty member by conducting classroom discussions and
laboratories, performing individual and group tutoring, proctoring examinations that supplement
faculty lectures, and grading assignments or examinations. Teaching Assistants may provide input
into the development of assignments or exams, and must hold office hours. No prior teaching
experience is required for such an appointment. A Teaching Assistant is not independently
responsible for the instructional content of a course, selection of assignments, planning,
examinations, determination of student grades, or decisions on grade appeals, and a TA is not
assigned full instructional responsibility for an entire course. The final responsibility for the
content of the course rests with the supervising faculty member.
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Criteria for Appointment. Appointment as a Teaching Assistant in combination with other
campus-wide employment, in any title, may not exceed 49.9% time during any academic semester.
Between academic year sessions (semesters) and during the Spring and Summer recesses,
appointments may not exceed 100% time. No student is permitted to begin an appointment if
he/she has not met all of the following applicable academic criteria:

a) For incoming graduate students:
e Enrollment in at least 12 units throughout the first semester.
e A cumulative GPA of 3.0 or higher in the most recently earned degree.

b) For continuing graduate students:

e Satisfactory academic progress toward the degree objective.

e Enrollment in at least 12 units throughout the current semester.

e Completion of 8 units or more of upper division or graduate level credit courses during
each of the two most recent semesters of enrollment.

e No more than two incomplete (I) grades still on record.

e A cumulative GPA of 3.0 or higher in those courses where a letter grade (A through F)
was received.

e Total teaching service cannot exceed 12 semesters; see Teaching Appointment Periods
and Limitations.

Exceptions to any of the above criteria are made on a case by case basis by the Graduate Dean.
1.2 Teaching Fellow

Definition: An academically qualified and registered graduate student in full-time residence
employed temporarily to teach a lower-division course. Upon recommendation from an academic
unit, a graduate student may be assigned as the Instructor of Record for an upper-division course
with the written approval of the Lead Dean, Graduate Dean and the UC Merced Academic Senate
as per policy
(https://senate.ucmerced.edu/sites/senate.ucmerced.edu/files/page/documents/clean _procedures
grads _ior_upper_div_ug_courses_rev_2018-04-19.pdf). Such approval must be obtained in
writing prior to the student beginning their assignment/appointment. See Section IV. C. 1.
Exceptions for additional information related to exception requests for Teaching Fellow
appointments.

Responsibilities: Lead the instruction associated with a lower-division course (beyond and
addition to typical duties of a teaching assistant), or may be assigned to conduct the majority of
the instruction of a lower-division course as the Instructor of Record. All instructional activities
of graduate student Teaching Fellows are to be supervised by a faculty member.

Criteria for Appointment: In addition to the criteria detailed previously for appointment as a
Teaching Assistant, all of the following additional qualifications apply for appointment as a
Teaching Fellow (pursuant to APM 410 https://www.ucop.edu/academic-personnel-
programs/_files/apm/apm-410.pdf):

a) A master’s degree or equivalent training or advancement to candidacy for a Ph.D. degree.

b) At least two years of teaching experience (such as that of a Teaching Assistant) within or
outside of the University.

c) Within normative time-to-degree.
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d) Total teaching service cannot exceed 12 semesters; see Teaching Appointment Periods and
Limitations.

1.3 Reader

Definition: An academically qualified and registered graduate student employed as a course
assistant.

Responsibilities: Generally includes the grading of assignments, papers, laboratory reports, or
examinations and responding to students’ questions about such grading. A Reader will not be
given the full range of responsibilities customarily assigned to Teaching Assistants.

Criteria for Appointment: Graduate student appointment as a Reader in combination with other
campus-wide employment, in any title, may not exceed 49.9% time during any academic semester.
Between academic year sessions (semesters) and during the Spring and Summer recesses,
appointments may not exceed 100% time. No student is permitted to begin an appointment if
he/she has not met all of the applicable academic criteria as listed below:

a) For incoming graduate students:
e Enrollment in at least 12 units throughout the first semester.
e A cumulative GPA of 3.0 or higher in the most recently earned degree.

b) For continuing graduate students:

e Satisfactory academic progress toward the degree objective.

e Enrollment in at least 12 units throughout the current semester.

e Completion of 8 units or more of upper division or graduate level credit courses during
each of the two most recent semesters of enrollment.

e No more than two incomplete (I) grades still on record.

e A cumulative GPA of 3.0 or higher in those courses where a letter grade (A through F)
was received.

e Total teaching service cannot exceed 12 semesters; see Teaching Appointment Periods
and Limitations.

Exceptions to any of the above criteria are made on a case by case basis by the Graduate Dean.

Part-time graduate students may be appointed as Readers. See Section IV. C. 4. Employment of
Part-Time Graduate Students for further information.

1.4 Tutor

Definition: An academically qualified and registered graduate student who provides tutoring to
an individual (one-on-one) or to small groups of students.

Responsibilities:  Facilitate independent learning and assist students in understanding course
materials. A Tutor will not be given the responsibilities customarily assigned to Teaching
Assistants or Readers.

Criteria for Appointment: Graduate student appointment as a Tutor in combination with other

campus-wide employment, in any title, may not exceed 49.9% time during any academic semester.
Between academic year sessions (semesters) and during the Spring and Summer recesses,
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appointments may not exceed 100% time. If appropriate, a letter grade of at least B should have
been eamned in the course or equivalent for which the student is being recommended for
appointment. No student is permitted to begin an appointment who has not met all of the applicable
academic criteria as listed below:

a) For incoming graduate students:
e Enrollment in at least 12 units throughout the first semester.
e A cumulative GPA of 3.0 or higher in the most recently earned degree.

b) For continuing graduate students:

e Satisfactory academic progress toward the degree objective.

e Enrollment in at least 12 units throughout the current semester.

e Completion of 8 units or more of upper division or graduate level credit courses during
each of the two most recent semesters of enrollment.

e No more than two incomplete (I) grades still on record.

e A cumulative GPA of 3.0 or higher in those courses where a letter grade (A through F)
was received.

e Total teaching service cannot exceed 12 semesters; see Teaching Appointment Periods
and Limitations.

Exceptions to any of the above criteria are made on a case by case basis by the Graduate Dean.

Part-time graduate students may be appointed as Tutors. See Section IV. C. 4. Employment of
Part-Time Graduate Students for further information.

1.5 Other Factors

Other factors that may affect appointment eligibility include, but are not limited to, English
language proficiency, length of time in program, candidacy status, established limits on
supplementation of University administered fellowships, and traineeship support. For information
related to exception requests, see Section IV. C. 1. Exceptions.

Benefits for Academic Student Employees

Benefits for Academic Student Employees (ASEs) are governed by the collective bargaining
agreement between the Regents of the University of California and the Student Workers Union,
International Union, United Automobile, Aerospace and Agricultural Implement Workers of
America (UAW) AFL-CIO. Provisions of the collective bargaining agreement will prevail if there
are any conflicts between this document and provisions of the agreement.

Students who have an appointment as a teaching assistant (TA), or other teaching title that together
total 25% or more will have their in-state tuition and fees, including $150 towards Campus Based
Fees, paid through fee remissions.

2.1 Teaching Assistants and Teaching Fellows

For graduate students who are appointed as Teaching Assistants and Teaching Fellows at 25%

time (170 hours of assigned workload) or greater within the respective semester’s service period,
the following benefits apply:
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a) Payment of the health insurance (GSHIP) mandated student fee.

b) Partial fee remission (the sum of the Resident Tuition and Student Services Fee) during each
semester of employment

c) Eligible for Defined Contribution Plan (DCP) coverage and UC retirement plan(s) coverage
in accordance with UC plan requirements.

d) Eligible to participate in the campus’ child care program, System-wide Child Care
Reimbursement Program, and UC Dependent Care Reimbursement Program in accordance
with provisions of the collective bargaining agreement. Additional information regarding the
Childcare Reimbursement program is on line at
http://academicpersonnel.ucmerced.edu/node/300

e) Eligible for military leave, pregnancy disability leave, bereavement leave, jury duty, short-
term and long-term medical leave and family-related leave, and other leaves in accordance
with provisions of the collective bargaining agreement.

2.2 Tutors and Readers

For graduate students who are appointed as Tutors and Readers for a guaranteed minimum of 170
hour