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Disclaimer

¨ If you are currently employed at UC Merced, you 
do not need to complete new hire forms. 

¨ If you have already completed new hire forms for 
your fall appointment, you do not need to complete 
new hire forms again



Intake Notification

¨ A Payroll Services Representative will send you an 
email with the subject “UC Merced Graduate 
Employment Intake”

¨ Emails will be sent the week of July 20, 2020
¨ If no email received by end of day on July 24, 

2020, contact hiring-intake@ucmerced.edu
¤ Check “junk” and “clutter” mail box first

¨ Reply with your authorized representative 
information for completion of form I-9

mailto:hiring-intake@ucmerced.edu


Forms – Personal Data Form



Forms – Oath/Patent

¨ Oath – US Citizen Only



Forms– Oath/Patent, cont’d

¨ Patent - All



Forms – Position Not Covered by Social Security



Forms – CANRA/Union

¨ Some job classifications have additional forms to 
complete

¨ Teaching Assistant
¤ CANRA 
¤ Union Enrollment



Tracker

¨ UC’s online electronic work eligibility system
¨ Email will come from 

employment.authorization@universityofcalifornia.edu

mailto:employment.authorization@universityofcalifornia.edu


Tracker, cont’d

¨ Click on the link provided in the email
¤ Complete Form I-9 Section 1



Tracker, cont’d

¨ Legal name provided on the form must match the 
name as per your currently issued Social Security 
Card record. 

n If no number has been issued, use the name as indicated on 
Visa documentation (I-20, DS-2019)



Tracker, cont’d



Tracker, cont’d



Box

¨ Utilize the specially created link provided in the initial intake email. 
¨ Upload all completed forms
¨ Contact your intake coordinator if you have issues accessing Box



Welcome Email



UCPath

¨ Personnel & Payroll online platform utilized system-
wide to process personnel and pay actions.

¨ Complete hiring process
¤ Voluntary Disclosures
¤ Establish tax withholding 
¤ Preferred Name, gender, sexual orientation
¤ Add/change direct deposit information

n Does not carry over from student account
¤ Update address
¤ View Earning Statements



UCPath, cont’d



Pay

¨ All required forms must be completed by August 17, 2020

¨ Pay issued monthly on the 1st

¤ Exception: If 1st is on a weekend/holiday, issued on the Friday before. 
January issued on first date after the New Year’s holiday

¨ First check (fall) issued on September 1, 2020

¤ issued as a paper check, mailed to address provided on personal data 
form or address as updated by you in UCPath by the change deadline

¤ Prorated for August (8/17-8/31/20)

¨ DCP/Medicare – Exempt if you meet the minimum enrollment eligibility for 
exemption.

¤ Minimum 4 unit enrollment – AY, Minimum 2 unit enrollment – Summer

¤ More Information available here - https://bfs.ucmerced.edu/student-
employment/undergraduate-student-resources/what-dcp

https://bfs.ucmerced.edu/student-employment/undergraduate-student-resources/what-dcp


Questions?



Useful Resources

¨ I-9 - Immigration Reform and Control Act of 1986 -
https://www.congress.gov/bill/99th-congress/senate-bill/1200

¨ I-9 - USCIS Temporary Guidelines - https://www.uscis.gov/i-9-
central/temporary-policies-related-covid-19

¨ DCP
¤ Program Info - https://ucnet.universityofcalifornia.edu/forms/pdf/retirement-savings-program-

information-for-safe-harbor-participants.pdf

¤ Eligibility - https://bfs.ucmerced.edu/student-employment/undergraduate-student-resources/what-dcp

¨ CANRA - https://protectminors.ucmerced.edu/

¨ Hiring Intake – hiring-intake@ucmerced.edu

¨ Payroll Services – payrollservices@ucmerced.edu

¨ Academic Personnel – academicpersonnel@ucmerced.edu
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